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Bersama ini kami memberitahukan bahwa Biro Pendidikan dan Kebudayaan Departernen Luar
MNegeri Amerika Serikat menawarkan program beasiswa Community College Faculty and
Administrator kepada para dosen dan tenaga administrasi di lembaga pendidikan yang
menyelenggarakan program Diploma-3 di Indonesia untuk mengikuti program pertukaran
pendidikan dan pelatihan selama empat bulan di Community College di Amerika Serikat.

Program ini ditujukan untuk mengembangkan profesionalisme di bidang pendidikan, memberi
pelatihan kepemimpinan dan kesempatan bertukar pikiran dan pengalaman dengan masyarakat
setempat guna mengenal dengan lebih dekat kebudayaan Amerika Serikat.

Program ini ditawarkan untuk dua bidang yaitu Manajemen Bisnis dan Administrasi serta
Manajemen Pariwisata dan Perhotelan.

Program beasiswa ini dikelola di Indonesia oleh American Indonesian Exchange Foundation
(AMINEF) yaitu komisi dwi-bangsa yang mengelola Program Fulbright dan program-program
pertukaran pendidikan lainnya yang dibiayai oleh Pemerintah Amerika Serikat bekerja sama
dengan Pemerintah Republik Indonesia.

Terlampir adalah aplikasi dan informasi mengenai program tersebut sebagai informasi.
Sehubungan dengan penawaran tersebut di atas, kami bermaksud bertemu dengan Bapak/lbu
dan juga melakukan presentasi di depan kandidat yang Bapak/Ibu nilai berpotensi ikut dalam
program khusus ini pada tanggal 9 Februari 2012 antara pukul 13.00 — 15.00.

Kami berharap Bapak/lbu berkenan menerima tawaran ini. Kami akan segera menghubungi
kantor Bapak/lbu untuk menindaklanjuti tawaran ini.

K.ami berharap dengan adanya pertemuan dan presentasi ini, calon yang berpotensi dapat
menyiapkan diri mereka dengan lebih baik sehingga dapat lolos dalam proses seleksi nanti.

Atas perhatian dan kerjasamanya, kami ucapkan banyak terima kasih.

Hormat kami,
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Michael E. McCoy
Direktur Eksekutif

|
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2012 Community College Faculty and Administrator Program

Executive Summary: The U.S. Department of State’s Bureau of Educational and
Cultural Affairs announces the Community College Faculty and Administrator Program -
a four-month exchange program for participants from post-secondary vocational and
technical institutions in Indonesia. Key components of the program will include
professional development, leadership training, and the experience of U.S. society and
culture.

The academic exchange program will take place during the fall semeaster of the 2012-
2013 academic year. In addition, if needed English instruction will be offered in the U.S.
to selected participants during the Spring prior to the start of the academic program. It is
anticipated that approximately 18 to 20 faculty member and administrators will
participate in the program with one lecturer and one administrator targeted from each
participating institution.

Purpose:

The Community College Faculty and Administrator Program will provide professional
development opportunities for faculty member and administrators from post-secondary
vocational and technical institutions in Indonesia that serve economically disadvantaged
and historically underserved populations, including women and ethnic or indigenous
groups. Participants will share information about thair own institutions with their host
colleges; develop administrative or pedagogical skills; and learn first-hand about U.S.
society and culture.

A key objective of the Program is to introduce participants to the U.S. educational
systemn and provide them with a better understanding of U.S. community colleges, their
mission, their administration, and their role in the U.5. economy. The Program will
include technical skills acquisition, leadership skills development, and English language
training. The Program will prepare participants to make enhanced contributions to
Indonesia's development through improved administrative and instructional practices in
vocational and technical education.

The Program also will provide participants and their U.S. colleagues with the opportunity
to develop lasting ties as a basis for on-going cooperation. Participants will discuss and
experience, in consultation with U.S. counterparts, strategies for teaching in mixed-age,
mixed-ability classrooms; strategies for deweloping partnerships with business and
industry; and other educational practices with which U.5. community colleges have
relevant experiences.

The American Indonesian Exchange Foundation (AMINEF) will recruit participants. In
the first year, it is anticipated that faculty will be selected in the fields of business
management and tourism and hospitality management.
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Requirements:

Faculty member participants are expected to have a minimum of 5 years of teaching
experience as well as some hands-on work experience in their fields of teaching
expertise, show a commitment to teaching, and demonstrate an interest in cross-cultural
exchange.

They will propose specific projects related to curriculum development or professional
development, They will be required to have English proficiency equivalent to that
represented by ITP TOEFL (Institutional TOEFL) score of 500.

Administrator participants are expected to have a minimum of 3 years of administrative
experience; show a commitment to education; and demonstrate an interest in cross-
cultural exchange. They will propose to explore specific topics related to administrative
practices, community relations, professional development or curriculum development.
Freference will be given to administrators with previous teaching experience and/or
some ongoing teaching responsibility. As administrators at some international
vocational or technical colleges continue to have teaching responsibilities, administrator
participants may propose projects related to curricular development and/or
administrative practices. Administrator participants will be required to have English
proficiency equivalent to that represented by ITP TOEFL score of 450,

Submission of Applications:
Flease return to AMINEF your complete application package by the application deadline
that includes:

» Copy of your most recent, less than two years old, institutional TOEFL or IELTS

scare report.

+ One letter of reference from your current employer.

« Copy of academic transcript and diploma (English transiation).

+« Copy of identity document (KTP or passport).

Please send the application package to AMINEF Office, CIMB Niaga Plaza 3rd F1.,
JI. Jend. Sudirman Kav. 25, Jakarta 12820 NO LATER than February 15, 2012

We do not accept email applications. Hard copies must be sent or delivered to American
Indonesian Exchange Foundation (AMINEF).

Application form: please write or call AMINEF to obtain the form.

Contact person at AMINEF:

Nurise Widjaya

Indonesian Fulbright Program

American Indonesian Exchange Foundation (AMINEF)
CIMB Niaga Plaza 3rd Floor

JI. Jend. Sudirman Kav 25

Jakarta 12920

Ph. (021) 5296-1966 (or 5296-1977)

Fax. (021) 5296-1962

http:/fwww . aminef. or.id



COMMUNITY COLLEGE FACULTY AND ADMINISTRATOR
PROGRAM FOR INDONESIA
APPL[CATI{)N

;fﬂ a;i"’n -%*:nf“ :

D e T

Name of appllcant (in Eugllsh}-

Fen der:

Male O Female [
Marital siatus:
First: B Middle: Last: Single O Married O
Home Address: Home Phone: k T
Street and number:
Maobile Phone:
City:
Smtea’pmwnce E-mail:
Postal code:
Country:
Place of birth (city or town and country, as listed in passport, if available): Date of birth:
City of birth: Month of birth:
Country: Day of birth:
- Year of birth;
Country of citizenship: Do you have a passport? (check one)
O Yes O He

Passport number and expiration date (mm/ddiny):

-

Faculty or Administrator:

O Faculty O Administrator

If Faculty, what is the name of the Administrator applying from
your institution?
If Administrator, what is the name of the Faculty member from

your institution?
*Please note that each applicant s program participation will be contingent ypon
the faculty‘administratar pair coniinuing their professional status ar this
educational institution. Shall either applican fail to maintain employmens statue af
this inseitution, the remaining applicant will be deemed ineligible for participation
in this year's program. The design of the program requires that the
Jaculty/administrator pair participate together as a team.

MName of the college/institute;

I am interested in applying for (check one field):
O Tourism and Hospitality Management
O Business Management

Relation to college/institute:
O Permanent Position
O Part time Position

Level of degree granted by your
vocationalftechnical college:

Current position:

Highest educational depree:

FOR ADMINISTRATORS ONLY:
Please list your administrative duties,




FOR LECTURERS ONLY:
Please lst the tiles of the courses you have taught recently, underlining the courses you are currently teaching.

‘Average number of students you teach per class:

Duration of each class:
[ 7 umber of classes you teach per week:

Knowledge of languages: Rate yourself Excelent, z:m Fair, or Poor. Tnclude all languages that you speak or have
i, ncluding Eng, Also e langu:

Language proficiency If you have taks of English iple TOEFL, TOEIC,
IELTS) please identify the type oftsttaken, gve theresults, and provide a copy ofthe test reslts.

Renls (allach <o

Test Taken: Date Taken:
Background = 5




Work Experience: List positions held including teaching and administrative experience. Begin with most recent
| emp plo mcnt. Contmue 011 ad:iumnal sheets of paper, if necessary). Do not include current l}h

TEE

List any experience you have had Imng, 5tud}"iug, wnrl:ing, or traveling abroad.
{l‘ontmug on addmcmal sheﬂs .::f nape :

Pl&m pmﬂde ithe names, add rmés and t-e-le 1 ]mm'. uumben of mdwuluals to be notified in case of emergenc

List membership in educational, professional, and civie associations.

List any awards or publications. ”




Fssay #1: Please dmnbe wh}r yuu are a gﬂ-u-d nandldate for the pmgram. Whnt :iu }nu hnpe to learn? Huw duu
this program fit with your past experiences as a faculty member and/or administrator? How does this program
contribute to your future goals and the goals of your home institution?

Essay #2: List some of the obstacles and challenges that you face in your classes/or in your administrative job.




Es'sa-y #3: What would you like to share about your culture with the people you meet? How will you share your
culture with people who may not know it? What part of U.S. culture are you eager to experience? Why?

Essay #4: In what ways would your experience in this program enhance education in your institution? What
benefits would your participation in the program bring to you, your school, and your students?

FOR LECTURERS ONLY:
Describe the teaching methodology you use in your classes.




COMMUNITY COLLEGE FACULTY AND ADMINISTRATOR
PROGRAM FOR INDONESIA
APPLICATION CERTIFICATION STATEMENT

CERTIFICATION: [ certify that I completed this application myself, without aid or assistance, that the information given
in this application is complete and accurate, and that [ have carefully read and understand it.

I understand that program administrators reserve the right to verify ali the information listed in the application. |
understand that giving false or misleading information in the application will eliminate me from the competition or cause
my dismissal from the Community College Faculty and Administrator Program.

Also, 1 acknowledge that [ am aware of the following program requirements:
= I'must follow all program rules and regulations and observe all the laws of the United States during my stay there.
= At the end of the year program, [ will return to my home country. [understand that I may not extend my stay in
the United States.

Signature of applicant Date (month/day/year)



COMMUNITY COLLEGE FACULTY AND ADMINISTRATOR
PROGRAM FOR INDONESIA
REFERENCE FOR APPLICANT

To tha applicant: Please ask your Approving Administrator (Chief Officer, President, Dean, Provost, Department Chairman,
or Director) to complele and submit the following form to the Fulbright Commission.

1. Name of Applicant {last, first, middle):

2. Instructions for Af:lpmving Administrator: Please complete the following sections and sign this form to cerlify your
approval of disapproval of the applicant's participation in the Cemmunity College Faculty and Administrator Program for
indonesia,

Please return this form in a sealed envelope to the candidate.

Please check one.

O 1 recommend the applicant for participation in the Community College Faculty and Administrator Program for
Indonesia. _

O 1 do not recommend the applicant for participation in the Community College Faculty and Administrator Proagram.

Note: This form must be completed and signed by the official who is authorized to approve participation in the exchange,
grant a leave of absence and approve the appropriate salary arrangements for the college er technical institute in which
the applicant is currently employed, e.g. President, Dean, Provost, Depariment Chairman, or Director. The signature of
the Authorizing Official at the bottom of the form indicates that the applicant will ba granted a leave of absence in order to
accept a grant should the applicant be accepted to the program and that the applicant may resume his/her teaching
and/or administrative rezponsibiliies whan sihe returns from the program.

3. Check the Applicant's professional qualifications and personal traits:

Above Below
Professional Qualifications Superior Average Average Average

Kriowledge of the subject field
Effectiveness as a leacher

Ability to work with colleagues, including
those with divergent views

Adherence to established administrative
policies and procedures

Personal Traits
Adaptability
Resourcefulness

Self-reliance i

Initiative




4, Please provide a general description of your schoolicollege/institute. Comment on how you feel the
schoolicollege/institute will benefit from the applicant's participation in the Faculty and Administrator Program.

5, Wil the applicant be granled a paid leave approval if s/ha recelves the grant?

6. Mame and Job Title of Approving Administrator or Authonzed Omcial (Chief Officer, President, Dean, Provost,
Department Chairman, or Director):

7. Name and Address of School, College, or Technical Institute:

E. Signature of Approving Administrator or Autharized Qfficial (Ghiel Oficer, President, Dean, Provest, Depanment
Chairman, or Director). :

Print Mame: Title:

Signature: Datea:
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